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FORMAT

Details required in respect of sr. ToAs as on 30.09.2015

Name of Circfe
S. No. Items

lOffice Mananp-o^+

Admn 

-

ERP/ HR packaoe-Data fcortinn

ii*;",nfr;
1,

2

3

4 f"rp. Advances, lmperest, ACE_2 bills,Preparation of JV. workinn o!.h FL rzJa^+

5

v -- -r. Yvqvet.

Compilation of TBL data feeding &
related works

BRS-Collection & operation of all bank
rccounts including CMTS liason with
ranK. Setflement of ATD/ATC and their
tccounting6

7

)reparation of remittance challan &
emittance to bank related clata faartin^

8

Billing, Bill register maintenance, bill
dispatch, review and related corresponO_
ance

-

Commercialand CSC9

10 lSales Team

Marketing team

Channel Partner

CallCentre

Enterprise segment - customer sunnort

1,L

L2

L3

74

15
f 
Outstanding pursuit cetl

-

IEMC, Insurance and Refund

-

MM-Store

-

Any other area (Area_No)

-.-Total No

16

L7

18

0l) Job Descr


